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If you cannot state your message in 8 words 
or less, you do not have a message. 



Power Point 
Power Point is not presentation 

What you say is the presentation 

Power Point is only support 



You must feel comfortable  
calm  

cool  

professional – be prepared 
 



Preparation 
Yourself 

Practice of presentation in front of  the 
mirror, family, use video 

Rest your voice a day before, stay 
hydrated  

Wear bussines professional clothing 

Things to bring – a computer (USB), 
water ... 

  



Slides 
 Limit each slide with one idea, less is more... 

 Images are powerful 

 Bold is recommended 

 Underline some important words 

 Big graphs  

 Know the length and format of your 
presentations 

 



What you want to achieve by giving 
a presentation 
 to inform about essential facts 

 to persuade them to accept your proposal 

 



Different techniques to begin a 
presentation with strong beginning 
 To start with objectives 

and the main points 
 Grab attention with 

STAR 

 Suprising, shocking 
facts,  

 Tell real life experience,  

 Ask the question of 
people in  audience,  

 Recite quote (from 
respected persons) 



Objectives and main points 
    I am going to be developing these main points 

 First, I will give you some background information 
about 

 Then after outlining the objectives I will go to our 
results 

 Lastly I will explain our recommendations for 



Middle:  
 
 Stating your purpose and what is covered (3 

key points) 

Give a content of whole presentation 

Use opinion from experts to gain trust 

Give a scheme to explain complicated 
information  

Use numbers to add impact and clarity 

Humour pictures ...– laughing enhances 
memory retention 
 



 
 

 
Find your speaking style - some people are ultra 

enthusiastic, some are much calmer.  

 

                      calm confidence 
 

Don’t get hung up on specific words 

Don´t look on the screen or laptop all time                                   



Body language  
 have a resting positions,  

 do not turn to slides all time (only 20% of time) 

        



AVOID 
   

  hands in your pockets,  

  on the hips,  

  behind the back,  

  defensive gesture 

         overusing of pointer 

          gesturing all the time 

      

 



Strong conclusion 
 
 Useful sentence: 

   And that brings me to the end of my presentation. 
Let me give you a summary of I have been talking 
about over the last minutes.  

    or 

    Let me just leave you with 3 (...) things. 

   

 



Strong conclusion 
Do not add any new information  

Aims must be matched with conclusions 

Use power words (discovery, safety, easy, 
effectivity, saving money, new...) 

Have a call to action 

Promise hope for future 
 



Dealing with questions you can´t answer: 

 
 Good question (do not tell it to professors...),  
 Thank you for your question, I expected it (take 7 s 

pause), 
 Repeat question in your own words ... If I understand 

it correctly you are asking .... 
 Could you please repeat it? 
 To be honest, I am afraid  I do not  have an answer  for 

you. But let me get back to you with an answer by 
tomorrow.  

or 
 I will have an answer for you by tomorrow. 
    Is that alright? 

 



Poster Presentation 

• A visual presentation of your research 

• Concise and focused 

• Explains your research using schemes, 
graphs, and other visual strategies, with a 
minimum of supporting text. 

• Allows viewers to study and restudy your 
information and discuss it with you one on 
one 



Starting … 
First . . . READ THE INSTRUCTIONS 

supplied by the meeting organizers! 

At least one of each poster’s authors must be 
a registered participant and present the 
conference.  
 



Key points of a poster layout 
Title 

Authors 

Logo 1-2 

Text 

Pictures 

Graphs/Tables 
 



Backgrounds 

Use background/foreground 
contrasts. 

Avoid fill patterns.  

Photographs  with good resolution  
(pixelation). 
 



How to organize a poster 
 Introduction (Background): Use a minimum of  

information.  What are the facts of the situation. 
This sections should be composed also of your 
research questions/hypotheses. 

 Methods: May shorten this section by using 
references for less critical techniques. Flow 
diagrams work well here. 

 Results:  The biggest section of the poster, with lots 
of graphs, figures, tables etc. Arrange in a logical 
order so conclusions naturally follow. 



Organization 
  

 Conclusions:  It must be clear.  May use 
bulleted lists. Link the results to the 
hypotheses. Formulating the clear and  
effective message. 

 Acknowledgements: collaborators and grant 
support. 

 References: Keep to a minimum. Only cite 
critical references to your project (5-10). 



Text 
 Should be able to read anything from 1,5 m. 
 Establish a hierarchy of importance using 

the font size: 

Title: 65-108 pts 
Subheadings: 36-54 pts 
 Body text: 18-27 pts 

 Double-space all text, unless font size is 
large enough to read comfortably single-
spaced. 

 Use shorter sentences than you might 
otherwise  



Balance 

 Easiest layout involves boxes in 3-5 columns. 

 General rule of thumb: 20% text, 40% graphics, 
and 40% empty space. 

 Does the poster have flow? 

 Would this poster make you want to stop and 
read it? 



Layout A Central Image with Explanation 



Layout 
2. Portrait 



Don’t forget  
 Be prepared to describe your research 

 Practice a 3-4 minute summary 

 Anticipate questions (and think about how you’ll 
answer them) 

 Be professional 

 Have A4 format handouts for poster visitors 

 Be proud! 


