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 Mistakes in manuscripts often result in criticism 
and even rejection by reviewers and editors . 

 



Major issues in academic writing 
skills 
 Frequent unjustified repetitions in 

argumentation, words. 

 Long sentences and paragraphs. 

 Limited repertoire of linguistic means. 

 Tendency to present a whole range of problems 

 Adequate support for relevant issues is lacking. 

 Focused on data rather than reasoning. 

 Non-hierarchical structure.  



 Clear structure with the main idea and subtopics 
organized according of their importance. 

 



 

            Paragraph   
 
 Each paragraph is a logical unit of thought. 

 It develops a new idea and marks a new stage in 
the author´s argument. 

 The most important sentences in a paragraph are 
the first and last one. 

 The first should provide a connection with the 
information that has gone before and the last 
should emphasize new information. 

 



Using commas 
   can change the meaning of the sentence, for 

example: 

 TSH, which is produced in the pituitary gland, 
stimulates the thyroid gland. (separated by 
commas, implies that the pituitary is the only 
source of TSH, which is not true). 

    vs 

 TSH which is produced in the pituitary gland 
stimulates the thyroid gland. (without commas 
opens the possibility that TSH is produced also 
elsewhere, i.e. in the periphery).  

 





 A feature of academic writing is the need to be 

cautious in statements.  

 

 to our knowledge.... 

 possibly, perhaps, ... 

 likely, probably, ... 

 it seems ... 

 modal verbs might/could – low possibility with 
caution: ‘In the given concentration, the substance 
might elicit adverse effects’. 

 
 



Introduction 
   Present perfect (e.g. Smith et al. have reported) 

   signals highly accepted validity of finding 

 

 In 1978 Axelrod has established the structure of ACTH. 

 means exceptional importance 

 



Results 
   „We demonstrated“ (does not leave space for 

negotiation) 

   not use: We have demonstrated 

   ( it means we prooved with absolute certainty!) 

    One reviewer wrote: How dare you be so cocksure???) 

   More convenient is impersonalisation and 
mitigation: 

   The results suggest...’, ‘The results appear to 
suggest...’  

   give plenty of space for negotiation 

 



Figure and table 
 The language associated with graphs and tables uses 

almost exclusively The Present Simple : ´Fig. 4 
shows...´ 

 



Discussion – degrees of certainty 
         

    Present simple and Present perfect tense (e.g. our data 
confirm, we have demonstrated) should not be used 
in reference to the author´s  own findings. 

     

    Simple past is practically obligatory in reference to the 
author´s own findings (neutral). 

 

 

 



 Use of ‘demonstrate’ referring to the author’s own 
findings in the Simple Past can be perceived as 
overconfident and in the Present Perfect even as 
offensive.  

 

 The verbs ‘show’ or ‘indicate’ are more appropriate 

 



Classifying the author's statements by degrees of 

certainty  -  

use of different tenses 



Discussion 
  avoid fallacies in logic  

  avoid overgeneralisations 

  find possible implications 

 



Pragmatic values of the article 
(THE) 
 There is a great difference between the sentence: ‘We 

investigated the mechanisms involved in free radical 
induced damage’ or the same sentence in which the 
articles omitted.  

 We investigated ...mechanisms involved in free radical 
induced damage’ 

 With the use of the definite article you declare that 
ALL the mechanisms in question were investigated. 
Without the article, you leave open the possibility that 
other mechanisms, besides those you studied, may 
also be operative. 

 



 Nowadays the cardiac symptoms seem to be of 
a lesser order. 

  
NOT: Nowadays the cardiac symptoms are of a 
lesser order.  

 



 
Using connecting words  

 
 for building convincing arguments  

 for anticipation of direction you are moving in 

 



USING CONNECTING WORDS to 
show a different arguments: 
 HOWEVER, ON THE OTHER HAND, 

ALTHOUGH, IN SPITE OF THIS 
   
 Point 1: It is expensive to send young people 

from Slovakia to study in the U.K.  
 Point 2: We want to remain competitive and 

have people with international education. 
 It is expensive to send young people from 

Greece to study in the U.K. However, if we want 
to remain competitive we must have people with 
international education.  



To show a factual relationship 
between cause and consequence  
 THEREFORE, CONSEQUENTLY, AS A RESULT 

 Point 1: There has been a 20 per cent increase 
of  cancer patients during last decade. 

 Point 2: The work load of oncologist increased 
considerably.   



 There has been a 20 per cent increase of  cancer 
patients during last decade. And, as a result, the 
work load of oncologist increased considerably.   

  

 



 
 
 To show an additional argument 
 MOREOVER, IN ADDITION TO THIS, NOT ONLY, 

BUT ALSO („but“ only within the sentence) 

 

We have duplication of equipment in the two 

centres. We have duplication of people with the 

same skills. 

We need only one centre. 

  

 

 



 Not only is there a duplication of equipment in 
the two centres but there is also a duplication of 
people with the same skills.We therefore 
recommend the consolidating the centres into 
one. 

 



  

Testicular germ cell tumours (TGCT) have been described as a model 
of curable malignity thanks to modern chemotherapy. Overall 5-year 
survival rate is above 95% (1); and even patients with disseminated 
disease can be practically cured of the disease in more than 80% of 
cases (2). However, the success of long-term survival of TGCT 
patients is linked with late adverse sequelae of treatment. 
Furthermore, in spite of the therapeutic success there still remain 
some patients who are cisplatin-refractory. Therefore, new 
prognostic markers have been the subject of considerable research 
effort in the recent years.  They would possibly enable a better 
personalization of anti-tumour therapy and more advanced 
monitoring of therapeutic response.  



 
What to avoid 
 
  

 Contractions   -  isn´t, hasn´t 

 Phrasal verbs – verb and a preposition that modifies 
or changes the meaning;  

   'give up' is a phrasal verb  

 

 Repetitions of the words 

 Bias towards one particular meaning of a word 

 



 The purpose of this thesis is to assess the current 
advances in the field of pharmacogenetics on warfarin, 
statin, tamoxifen, anthracycline, fluorouracil and 
thiopurine treatment shedding light on what is 
known, what needs to be discovered and presenting 
new discoveries. We can’t stress enough the need and 
importance of genetic testing. 

 Our work is addressed to medical practitioners 
involved in the fields of pharmacogenetics, cardiology 
and oncology that are directly involved with the above 
mentioned drugs. 

 



 To attune the student to specific    
clues in a context 
 For example, „AS" has 6 different meanings signifying 

at least four different logical categories: because, 
when, while, in the same way, in accordance with 
what, considered as;  

 and „ONCE" may mean: for one time, only, at some 
indefinite time, if, as soon as, at all, not even for one 
time.  

 

Kourilova M, Mbratisl Medical J, 1979 





Opening lines 
 After having received your address from … , I … .  

 With reference to your letter of  8 July, I … .  

 Please find attached the first version of my diploma 
thesis 

 After having seen your  topic  in … , I would like …   

 We/I recently wrote to you about … .  

 Thank you for your letter regarding … .  

 In reply to your letter of... 

 I am pleased to provide you with the latest version of 
my diploma work 

 



How to write a request for meeting 
 “I am writing this letter to request a meeting with you.” 

 Indicate the REASON you want to meet and the LENGTH 
OF TIME you expect the meeting will take. 

 Offer potential dates and times for the meeting by writing a 
sentence such as, “During the week of November 24, I’m 
available to meet any day between 9 a.m. and noon.” 

 Request alternative dates: “If none of these dates work with 
your schedule, please send me alternative dates and times.” 

 " I look forward to speaking with you soon." 
 
You may also provide your phone number 
 

 



Formal and informal e-mails 
Formal 

 

Informal 

 
 Meaningful SUBJECT line 

(reason to open your 
message!!!) 

 Dear (title plus name) 

 To whom it may concern 

 Thank you for your prompt 
reply (for your consideration) 

 I would like to apologize for  

 I would appreciate it if you ... 

 Unfortunately, I will not be 
able to ... 

 

 

 Thanks 

 Sorry for ... 

 Can you ... ? 

 Do you know ... ? 

 I can’t ... 

 I don’t want  



Respond promptly 
  The fewer words the better, e.g. "Thank you,“   

 At least I am so busy to help you now.  

     etc.  

    This lets the sender know you received the  
message. 

      

    Respond to your mentor! 

 



Closing remarks 
 I would appreciate your immediate attention to this 

matter.  

 If you have any comments or suggestion,please let me 
know. 

 I remain at your disposal for any further information 

 Once again I express my gratitude for your quick and 
concerned response.  

 

 
Kind regards, Best regards, All the best 

 


